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Job Description: Clinical  Deputy Manager    
Overall Description

To work as a member of our multidisciplinary care team.  The Clinical Deputy Manager is expected to take overall responsibility for each area assigned to, providing a high quality, safe, supportive environment in order to care for residents within this specialist area meeting the identified physical, mental and social care needs.  To ensure the effective running of activities and resident programmes.  To effectively manage non-qualified staff and some additional responsibilities for the liaison and management of qualified Nursing staff.  The Clinical Lead Nurse also takes additional resident/clinical responsibilities.  To report to the Nurse Manager and Clinical Director.

The following job description would encompass all requirements of an Oakleaf Qualified Nurse and relevant to the Clinical Lead Nurse position, this is the Additional Responsibilities of Clinical lead nurse  
Additional Responsibilities of the Clinical Deputy Manager 
· Responsible lead for the unit clinic room to include the upkeep, appropriate usage of stock, the upkeep of all prescription charts and drug counts.  Responsibility for the upkeep and maintenance of all emergency equipment and ensuring the weekly clinic checks are completed by all qualified staff. 

· Ensure medication profiles and medication changes documents are completed 

· Monthly Clinic Quality Audits and monthly tissue Viability Audits.
· Take a lead and champion unit IPC . 
· Responsibility for overseeing all new staff induction and training and provide feedback to support the probationary process.
· Actively assist junior staffs’ apprenticeship training.

· Ensure all Personal mandatory eLearning is up to date at all times. 
· Auditing of physical health charts – to include food and fluid, PEG, body maps etc 
· Ensure all resident profiles are competed and reviewed 

· Take greater responsibility for units and day-to-day running in the absence of unit management.
· Ensure staff supervision is up-to-date along with IDPR reports.
· Ensure all residents Care Plans are written, updated and reviewed regularly; all Case Notes are tidy and in good order.

· Complete monthly waste disposal record 
· Report kitchen/diet problems or information to Unit Managers
· Assist and respond to all staff performance issues, with support of management 

· Ensure environmental concerns and risk are reported immediately 

· Responsible for all foods are checked and balanced – food fluid /Peg etc (nights)

· Responsible for allocating all new admissions named Nurse roles and ensuring this is completed 

· Remind and take responsibility for ensuring all resident Nursing reports are completed and submitted on time

· Audit all new admissions ensuring all appropriate paperwork is in place and 72-hour care plan in place. 

· Assist in Safeguarding and/or complaints investigations
· To be aware of any current safeguarding concerns, falls, complaints to act as appropriate in the absence of the unit manager
· Take a managerial lead in the absence of the unit manager 
This is not an exhaustive list of responsibilities and duties but reflects accurately the position.

The Oakleaf Group reserves the right to evolve this job description in consultation with the post holder.
